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e Company details
The company details need to be set up before you begin in pro-curo this is done by going
in to file — setup — company details then enter your details in this box.

e Users (Anyone who will want access to the system)
Everyone who uses the system must have a login name and password. To set each person
up you must go file-setup-users.

E2Pro-cure Current user ADMIN

Fle locations Samples  Search  Portobledata  Stanneroptions  Reports  Messages  Help
ok New @ Move BgpBookour Hebookin 3§ Retire & Dispose @, Search |5 print (samples in current view 39) |
=@ Procun Sample number | Location | SubLocation | Batch number | Sample type | Extemnal reference | Mass | Measuiement | Reagent | Introduction date | Booked in / out | Last booked out | Last booked in | Project.

2 DRAW 500000138 Pre-cure PLASMA, 1wl 0 0B/11/201 [ 1172008 Sarshs samp
g FREEZER 1 500000139 Prorcura CELLS 1wl 0 08/11/2009 [ UG/11/2009  Sarshs samp
PREF AREA 5000001 40 Pro-cura CELLS 1 ml 0 08/11/2009 N 06/11/2009 Sarshs samp
B Procuo / Disposed 500000141 Pre-curo CELLS 1ml 0 06/11/2003 IN 06/11/2009  Sachs samp
500000142 Pro-curo CELLS 1l 0 06/11/2008 N 06/11/2008  Saishs samp
00000143 Pro-curo PLASMA 1l 0 08/11/2003 N U6/11/2009  Saishs samp
500000144 Pro-curo PLASMEA 1l 0 08/11/2003 N UB/11/2003  Saishs samp
00000145 Pro-curo PLASMEA 1l 0 081172008 [ UE/11/2008  Saishs samp
500000146 Pre-cure 0 08/11/2009 [ UG/11/2009  Sarshs samp
5000007147 Pro-cura User manage 0 08/11/2009 N 06/11/2009 Sarshs samp
000001 48 Procure | User administration 0 08/11/2009 [ UE/11/2009  Sarshs samp
500000149 Fro-curo 0 DEA1/2009 IN UB/11/2008  Sarshs same
500000150 Pocuwa | User management wa 0 06/11/2003 N 06/11/2003  Sanchs samp
500000157 Pro-curo oo = 0 08/11/2003 N U6/11/2009  Saishs samp
500000158 Procuo | AMIL [ Adrmiristiator 0 06/11/2003 IN 06/11/2003  Sarshs samp

000001 a | — i i3 o
500000160 Precura [ Epepen 0 08/11/2008 IN 06/11/2009  Sarshs samp
500000151 Prorcura [ Can setup projects 0 08/11/2009 [ UG/11/2009  Sarshs samp
00000162 Prorcura [] Can setup sample types 0 08/11/2009 [ UE/11/2009  Sarshs samp
500000163 Fro-curo [] Can setup locations 0 06/11/2003 IN UB/11/2008  Sarshs same
500000164 Pro-curo 0 06/11/2008 N 06/11/2008  Saishs samp
500000165 Prevcura [] Can add samples 0 06/11/2003 N 06/11/2009  Sanchs samp
500000166 Pro-curo [] Can edt samples 0 08/11/2003 N UB/11/2003  Saishs samp
00000167 Pro-curo [] Can spt samples 0 06/11/2003 [ UE/11/2008  Saishs samp
S0000016R Pre-cure & Bt 0 08/11/2009 [ UG/11/2009  Sarshs samp
00000169 Prorcura 0 08/11/2009 [ UG/11/2009  Sarshs samp
00000170 Prorcura [] Can book samples out 0 08/11/2009 [ UE/11/2009  Sarshs samp
500000171 Fro-curo [] Can book samples in 0 06/11/2003 IN UB/11/2008  Sarshs same
500000172 Pro-curo [l Eoueeems 0 06/11/2008 N 06/11/2008  Saishs samp
00000173 Pro-curo 0 08/11/2003 N U6/11/2009  Saishs samp
500000174 Pro-curo [] Can use pontable application 0 08/11/2003 N UB/11/2003  Saishs samp
00000175 Pro-curo 0 081172008 [ UE/11/2008  Saishs samp
500000176 Pre-cure 0 08/11/2009 [ UG/11/2009  Sarshs samp
500000177 Prorcura 0 08/11/2009 [ UG/11/2009  Sarshs samp
00000178 Prorcura PLASMA 1l 0 08/11/2009 [ UE/11/2009  Sarshs samp
500000178 Fro-curo CELLS 1l 0 DEA1/2009 IN UB/11/2008  Sarshs same
500000180 Pro-curo CELLS 1l 0 06/11/2008 N 06/11/2008  Saishs samp
500000181 Pro-curo CELLS 1l 0 08/11/2003 N U6/11/2009  Saishs samp
500000182 Pro-curo CELLS 1l 0 06/11/2003 IN 06/11/2003  Saishs samp

[ Include sub locations

[ Include refired samples

Ful location name: Fro-curo (LODDOO001) - (0 sub locations, 0 availabls]




Click on user administration, and then add in user name, you can then define how much
the user can do with in the system. If full admin rights are needed then select
administrator otherwise select what you want the user to be able to do with in the system
e.g moving samples, disposing of samples etc

When a user is created initially their password is their login name, the system will then
ask them to change this the first time they login. If a password is forgotten then the
administrator can force a password change and this will default their password back to
their login name.

If you remove a user and then later want to re add them it is not possible, as you have
effectively retired that user and as they will have actions against that login name the
system does not allow you to then duplicate the person.

e Research projects
Research projects are needed so that you can have multiple departments using pro-curo,
research projects will then have users added to them.

Several users can be added to a project and a user can be assigned to multiple projects.
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w fon | Balch number | Sample ype | Extemal relerence | Mass | Measiwemert | eagert | Intioduction date | Bosked in / out | Last booked out | Last bosked | P
500000138 PLASMA, T 0 06/11/2009 ] 0671172009
(] FREEZER 1 500000139 CELLS Tl 0 06/11/2009 ] 061172009
I PREPAREA 5000007140 CELLS 1 ml 0 05/11/2003 N 06/11/2009
§ Procuo / Disposed 500000141 CELLS 1 m 0 06/11/2009 IN 08¢11/2009
00000142 CELLS 1 0 08/11/2009 ] 0671172009
00000143 PLASHMA, 1 m 0 08/11/2009 [ 0671172009
00000144 PLASHMA, 1 m 0 08/11/2009 ] 0671172009
500000145 05112200 061172009
500000145 = p— 1172009
500000147 - 6112003
soooooi4e | Project information »i Project - Aproved users 6/11/2009
00000143 » 61172009
00000150 Project tite ] ADMIN 6112008
Soo0oms7 [ s4RaH 61172009
Ty Praieet sponsor |Sarsh
Cortact [Saah Thurley, lab manager o
00000150 Address [Brady b
00000161 61172009
00000162 6112008
00000163 ] 6112008
00000164 61172008
500000165 Town [Banbuy ] 6/11/2009
500000166 County |Dsfordshire 6/11/2003
500000167 Coumy [Ergord ] 61172009
00000168 61172008
00000163 Post code 6112009
00000170 Tel ez | 6112008
500000174 6/11/2009
500000172 aizz 61172009
500000173 6/11/2003
00000174 61172008
00000175 61172008
00000176 Troes Exit 611 /2008
00000177 6112009
00000178 PLASHMA, 1ol T6/11/2008 ] 611/2009
00000179 CELLS 1w 0 08/11/2009 [ 06/11/2009
500000180 CELLS 1w 0 06/11/2009 [ 0671172009

500000181
500000182

CELLS 1w 0 08/11/2009 N 0841172009
CELLS 1w 0 08/11/2008 N 0641172009

e Sa S

This will allow you to select what the sample is that you are entering into the system
when adding a sample.

You can add as many sample types as desired.
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DRAW 00138 Procure P 1l 0 06112008 N 06/11/2008  Sarshs same
J%! FREEZER 1 500000139 Fro-curo CELLS 1 ml 0 08/11/2003 IN 06/11/2009 Sarshs samp
PNErANCA 5000001 40 Pro-cura CELLS I ml 0 06/11/2009 N 06/1 172003 Sarahs samp
$ Procuo/ Dispased S00000141 Pro-cure CELLS 1l 0 gen11/2008 N 08/11/2008  Sarshs same
Soo000142  Proecurn CELLS 1l 0 081172008 N 06/11/2008  Sarshs samp
S00000143  Procurn PLASMA 1l 0 08/11/2008 N 06/11/2003  Sarshs samp
SOO0OMTAL  Procue PLASMA 1 ml 0 0s11/2008 " 05/11/2008  Sarsh samp
S00000145  Pracuin PLASMA 1l 0 gen11/2008 N 06/11/2008  Sarshs samp
S00000146  Proecuin PLASMA il 0 0e/11/2008 N 06/11/2003  Sarshs samp
SOO0OMTAT  Procue " 0 oe11/2008 0] 06/11/2008  Sarahs samg
S00000148  Proecuin B2 Sample types. | 0 gen11/2008 N 08/11/2008  Sarshs samp
S00000149  Proecuin 1 0 08/11/2008 N 06/11/2008  Sarshs samp
SOODOMSO  Prercure Sample types 1 0 ooA1/2000 " 06/11/2009  Sarshs samg
500000157 Do i 0 08/11/2009 N 06/11/2009 Sarahs samp
500000158 BLOD 1 0 061172008 N 06/11/2003  Sarshs samp
3 iy ]
00000160 Blsha | 0 06/11/2008 N 06/11/2003  Sarahs same
500000161 1 0 08/11/2008 N 06/11/2009  Sarshs samp
S sz [ U us " US/TANY Sarans samg
Snnnm e | 0 iR i DR/ Barshs samr
So00000164 [ 0 0en11/2008 N 06/11/2008  Sarshs samp
500000165 1 0 08/11/2008 N 06/11/2003  Sarshs samp
So0000166 1 0 0e11/2008 " 05/11/2008  Sarsh camp
So0000167 1 0 gen11/2008 N 06/11/2008  Sarshs samp
So0000168 1 0 08112008 N 06/11/2003  Sarshs samp
soo0001ea [ 0 oe11/2008 0] 06/11/2008  Sarahs samg
So0000170 1 0 gen1/2008 N 06/11/2008  Sarshs samp
500000171 1 0 081172008 N 06/11/2008  Sarshs samp
Soooo0172 [ 0 teA11/2008 N 06/11/2003  Saiahs sann
S00000173 0 gen11/2008 N 08/11/2008  Sarshs samp
So0000174 [ acd | IR | it )| 0 08112008 N 06/11/2008  Sarshs samp
So0000175 ] 0 061172008 ™ 06/11/2003  Sarans samp
500000176 PLASMA Tl 0 0en11/2008 N 08/11/2008  Sarshs same
So0000177 PLASMA 1l 0 08/11/2008 N 06/11/2003  Sarshs samp
S s PLASMA T U us " US/TANY Sarans samg
Soo0001 79 ceLLs 1 ml 0 0s/11/2008 " 05/11/2008  Sarshs samg
So0000180 CELLS 1l 0 gen11/2008 N 08/11/2008  Sarshs samp
So00000181 CELLS 1l 0 081172008 N 06/11/2003  Sarshs samp
So000TTE2  Procure CeLLs 1 mi 0 051172008 ™ 06/11/2008  Sarshs samg

[ Include sub loeations

[ Include retired samples.

Ful location name: Pra-cura (LODDOOODT) - (0 sub lacations, 0 available]

¢ Disposal reasons
When a sample is disposed of a reason for disposal is needed you can add this through
the file-setup-disposal reasons. The disposal reason will be shown in the history of the
sample
You can then add as many reasons as needed, and if needed delete the reasons also
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Fitlw/
J FREEZER 1
FREP AREA
B Frocuo/ Disposed

= (O Proeuo
B D

[ Include sub locations
Ful lacation name: Pro-curo (LOOD0D0O1

[ Include retired samples

0 sub lncations. O available)

[Sample nunber | Locatian

500000138
500000133
500000140
500000141

500000142
500000143
500000144
500000145
500000146
500000147
500000148
500000143
500000150
500000157
500000158

500000160
500000161
500000162
S00000163
500000164
500000165
500000166
S00000167
500000168
500000169
500000170
S00000171
500000172
500000173
500000174
500000175
500000176
500000177
500000178
500000179
500000180
500000181
500000182

Prercuta
Prorcura
Provcura
Pro-cura
Pre-cuta
Prorcura
Pro-cura
Pro-cura
Pre-cuta
Prorcura
Provcura

Pro-cura

ubLocation | Batchnumber | Sample type | Extemal reference | Mass | Measuremen! | Reagent |Inodustion date | Bookedin / out | Last boked out | Last bookedin | Frojeet
PLASMA

B2 Disposal reasons

Disposal reasons

Dr

Allused

concent withdrawn
project ended
sample contaminated
sample date expired

| =

06/11/2009
08/11/2009
08/11/2009
08/11/2009
08/11/2009
081172009
08/11/2009
08/11/2009
06/11/2009
08/11/2009
08/11/2009
08/11/2009
08/11/2009
05/11/2009

05/11/2009
06/11/2009
08/11/2009
08/11/2009
08/11/2009
08/11/2009
081172009
08/11/2009
08/11/2009
06/11/2009
08/11/2009
08/11/2009
08/11/2009
08/11/2009
081172009
08/11/2009
08/11/2009
06/11/2009
08/11/2009
08/11/2009
08/11/2009
08/11/2009
08/11/2009

IN 06/11/2003  Sanahis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009 Sarhs samp
IN 06/11/2003  Sanchis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2003 Sarhs samp
IN 06/11/2003  Sanchis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009 Sarhs samp
IN 06/11/2003  Sanchis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanzhs samp
T
IN 06/11/2009 arahs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009 Sarhs samp
IN 06/11/2003  Sanchis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2003 Sarhs samp
IN 06/11/2003  Sanchis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009 Sarhs samp
IN 06/11/2003  Sanchis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2003 Sarhs samp
IN 06/11/2003  Sanchis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009 Sarhs samp
IN 06/11/2003  Sanchis samp
IN 06/11/2009  Sanchs samp
IN 06/11/2009  Sanzhs samp

e User fields for samples
In addition to the pre-formatted fields which you can’t change, you have 20 user
definable fields, where the headings can be changed to represent any data specific to your



samples, the first 10 of your user fields can be pre-loaded with a list of possible values,
this allows quick data entry and a reduction of errors [it is possible for these 10

fields to be either only selectable or where users are able to update the list by typing new
information into the field (selected within the system settings)]

The next 5 user fields are free flow fields where users can enter anything, then the
following 3 are alphanumeric and the final 2 fields are calendar fields, the

user is asked to select a date from the graphical calendar, this is to make sure that there
can be no miss understanding of what date format to use.

The user fields can be defined under File, set-up, user fields.

Finally in user field set up you can define if a field is to be mandatory. If you select the m
next to the a certain user fields if you click this the sample can not be added unless this
field is filled in.

To make them strict drop down only or drop down and type in there is a check box on the
system settings screen accessed from the main file menu and setup icon
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File Locations Samples  Search  Portabledata  Seanmeroptions  Reports  Messages  Help

b New & Move BsBookout HgBookin 38 Retire 8 Dispose @ Search [ Print

(Samples in current view 33) J

[ Include sub locations

7 start

O Include

ed samples
Ful lpcation name: Pro-curo (LO00DDO01) - (0 sub

= @ Frocwo Sample nunber | Location | SubLocation | Batch number | Sample type | Extemal reference | Mass | Measurement | Reagent | Inrodustion date | Booked i/ out | Last buoked oul | Last bookedin | Project

%» DRAW SOO00DT38  Procurn PLASMA 1l 0 06/11/2008 IN 06/11/2008  Sarshs samp
FREEZER 1 SOO0ONI3  Procum CELLS 0 064117208 IN 06/11/2009  Sarshs samg
2] PREP AREA y 0 06/11/2009 M 06/11/2009  Sarshs samp
B Frocuo / Disposed 0 06/11/2008 N 06/11/2008  Sarahs samr
0 0641172008 IN 06/11/2008  Sarshs samp
User field setup e 0 06/11/2009 N 06/11/2009  Sarchs samp
Drs N 0 06/11/2009 M 06/11/2009  Sarshs samp
(01) Tent Il 01 Ter o) 0o N O0B/11/2009  Sarahe samp
0 0641172008 IN 06/11/2008  Sarshs samp
(02) Tet Ol 02 7e [ e i
(03) Tent Ok 03 Tex (ol [ = x| UG/11/2009  Sarshs ssmp
0 Tes Vet (0 04 1es [ L mm
Drop down data selection 06/11/2009  Sarshs samp

(3} st LIl 05 Ten () s 06/11/2009

(0] Text [l (18 Humeric User fisld 16 (]
@ Ton Ve () 09 N [

(08) Tent [l 18 Humeric ) 06/11/2008
@ 1o (ErTr— LY I—c Ey o
aizhs samy
() ezt LIl @0 oa (] 06/11/2008  Sarahs samt
06/11/2008  Sarshs samg
06/11/2008  Sarshs samp
T 06/11/2008  Sarshs samg
500000168 06/11/2008  Sarshs samp
500000169 06/11/2009  Sarshs samg
500000170 06/11/2008  Sarshs samp
S 00000171 06/11/2008  Sarshs samg
500000172 06/11/2008  Sarshs samp
500000173 06/11/2008  Sarshs samg
500000174 i l [ — l [ ] 06/11/2008  Sarshs samp
500000175 06/11/2008  Sarshs samg
soom7s ] Tl 0 06/11/2008 IN 06/11/2008  Sarshs samp
500000177 1l 0 064117208 IN 06/11/2009  Sarshs samg
500000178 [ oK ‘ o ] 1 ml 0 0811/2009 N 06/11/2009  Sanshs samp
500000179 1wl 0 06/11/2008 N 06/11/2008  Sarshs samg
S00000T80  Precurn CELLS 1l 0 0641172008 IN 06/11/2008  Sarshs samp
500000181 Prorcuia CELLS 1l 0 064117208 IN 06/11/2008  Sarshs samg
SO00001E2  Procum CELLS 1 ml 0 06/11/208 I 06/11/2008  Sarshs samp
< I £

SEmE T &0 M e

LN Telt

¢ QOrder columns
The columns can be placed in the desired order so that you can see the most relevant to
your lab. So if you use external reference and batch number daily you may wish to have
these visible in the first few columns.



[F2Pro-curo current user AD - [#]x]

File Locations Samples Search  Portabledata  Scanneroptions  Reports  Messages  Help
b New & Move BsBookout HgBookin 38 Retire 8 Dispose @ Search [ Print (Samples in current view 39) |
= @ Frocwo Sample nunber | Location | SubLocation | Batch number | Sample type | Extemal reference | Mass | Measurement | Reagent | Inroduction date | Booked in/ out | Last buoked oul | Last bookedin | Project
P > ~ PLASMA 1l 0 06/11/2008 IN 06/11/2008  Sarshs samp
EdData view selection @ CELLS 1 ml 0 06/11/2009 IN D6/11/2009 Sarahs samp
z z CELLS 1l 0 06117208 I 06/11/2008  Sarshs samp
B Procuo / Dispesed Data view selection - CELLS 1 ml 0oBAVIE N 06/11/2008  Saichs sam
. CELLS 1l 0 0641172008 IN 06/11/2008  Sarshs samp
LEWPZH"“'" o Move up PLASMA 1 ml 0 06/11/2003 IN 06/11/2009 Sarshs samp
S o PLASMA 1l 0 06117208 N 06/11/2008  Sarshs samp
B atch number FLASMA 1l 0 06/11/2008 IN 06/11/2008  Sarshs samg
S ample lype PLASMA 1l 0 0641172008 IN 06/11/2008  Sarshs samp
Exlemal reference CELLS 1l 0 064117208 IN 06/11/2009  Sarshs samg
Mass CELLS 1l 0 06117208 I 06/11/2008  Sarshs samp
Measuement 1wl 0 06/11/2008 N 06/11/2008  Sarshs samg
Hexent Selootal 1w 0 06/11/2003 IN 06/11/2009  Sanshs samp
1l 0 064117208 06/11/2009
din / out
st booked out Unselectal - 2 ol ue
Last backed in LASHA 0
P
N 0 064117208 06/11/2009
P 1l 0 06117208 I 06/11/2008  Sarshs samp
EE” 1wl 0 06/11/2008 N 06/11/2008  Sarshs samg
u 1l 0 0641172008 IN 06/11/2008  Sarshs samp
0 1l 0 064117208 IN 06/11/2009
User inid 03 1l 0 06117208 N 06/11/2009
User fiekd 04 1l 0 06/11/2008 IN 06/11/2008
User fieid 05 1l 0 0641172008 IN 06/11/2008
Userfiekd 05 1l 0 064117208 IN 06/11/2009  Sarshs samg
Use: field 07 1 ml 0 08/11/2009 N 06/11/2009  Sanshs samp
Ezz; fedd 1 ml 0oBAVIE N 06/11/2008  Saichs sam
1l 0 0641172008 IN 06/11/2008  Sarshs samp
Userfiekd 10
User fickd 11 1l 0 064117208 IN 06/11/2008  Sarshs samg
User fiskd 12 1l 0 06117208 N 06/11/2008  Sarshs samp
Userfieid 13 1l 0 06/11/2008 IN 06/11/2008  Sarshs samg
Userfiekd 14 1l 0 0641172008 IN 06/11/2008  Sarshs samp
User field 15 1 ml 0 06/11/2009 IN 06/11/2009  Sarshs samp
Hsev pe::l? 1 ml 0 06/11/2009 M 06/11/2009  Sarshs samp
uiil i 1wl 0 06/11/2008 N 06/11/2003  Sarahs samp
lieor Feki 75 1l 0 0641172008 IN 06/11/2008  Sarshs samp
User fieid 20 1l 0 064117208 IN 06/11/2008  Sarshs samg

1 ml 0 06/11/2009 IN 06/11/2009  Sanzhs samp

[0 Include sublocations [ Inc
Ful lacation name: Pro-curo (LOGOD

0 sub lncations. O available)

Tstart. 09/ V@

e Labels setup

The graphical label designer is for groups that have higher numbers of label templates
and have a requirement for greater flexibility than the BASIC label designer can offer.
The label designer screen is access from the main setup menu, the designer shows the
current template names on the left hand side of the screen, using the buttons at the bottom
left side of the screen you can choose to create a new label template [which allows you to
enter a label name and set the height, width and format of the label] or remove/edit an
existing template, when you highlight a label template on the left of the screen the right
screen changes to show a graphical representation of that template.

Using the toolbar at the bottom right of the screen you can choose to change the
magnification of the graphical representation [options are x2, x4, x6 and x8] this allows
you to work with both large labels and very small label designs. The next set of buttons
allow you to add Linear barcodes, 2D Datamatrix barcodes and text/Database fields[you
can choose ANY field including user fields to appear on the label]. The last two buttons
allow you to remove fields from the label and test-print the template.

The designer allows for unlimited label designs (templates) to be created and named any
thing you wish to call them.

Printing a label couldn’t be simpler, when you highlight a sample record (or multiple
records using Ctrl or Shift keys) you can click the print button, here you will get the



Label selection screen, simply select the printer you wish to print to and the template you
wish to print and click OK. The label will then be produce

P2 Label Designer
Label designer s
Dn Y
Label list Label desigh
.
Kl Lal tup
]
o Label setup

Dr
Label name

Type of label | $ample

30/10/2009

Gap between horizontal labels

IH

Print offset Horizontal

S00000001

]
]
]
]
]
L]

[ J[_cr | [ooteste ] [ rerore | (2] 2] (] (5] [15) [oo] )

i

General use
e Location set up

File Locations Samples Search  Portshledsta  Stanneroptions  Reports  Messages  Help

gk New & Move BnBookout HsBookin 8 Retire & Dispose @, Search 5] Print (Samples in current view 39)‘
= @ Frocwo 5 ample nunber Batch rumber | Sample ype | Extemal reference | Mass | Measuemen! | Reagent | Invoduction date
%> DRAW 1

J FREEZER1 500000133 Prorcuia 1l 0 06/11/208 I 06/11/2009
FREF AREA 500000140 Pro-curn 1wl 0 06/11/2003 IN 06/11/2009
B Procuo / Dispesed S 0000141 Fro-curn 1wl 0 06/11/2008 N 06/11/2008

500000142 Provcuta 1l 0 0641172008 IN 06/11/2008  Sarshs samp

500000143 Prorcuia 1l 0 064117208 IN 06/11/2008  Sarshs samg

500000144 Pro-cuia 1l 0 06117208 N 06/11/2008  Sarshs samp

500000145 Fro-curn 1l 0 06/11/2008 IN 06/11/2008  Sarshs samg

500000146 Provcuta 1l 0 0641172008 IN 06/11/2008  Sarshs samp

500000147 Prorcuia 1l 0 064117208 IN 06/11/2009  Sarshs samg

500000148 Procuia 1l 0 06117208 I 06/11/2008  Sarshs samp

500000143 Fro-curn 1wl 0 06/11/2008 N 06/11/2008  Sarshs samg

500000150 Provcuta Create new location 1l 0 0641172008 IN 06/11/2008  Sarshs samp

500000157 Prorcuia 1l 0 064117208 IN 06/11/2008  Sarshs samg

500000158 Pro-cuia £ Bulding 1l 0 06117208 N 06/11/2008  Sarshs samp

500000159 Fro-curn Floom 1l 0 06/11/2008 IN 06/11/2008  Sarshs samg

500000160 Provcuta Freezer 1wl 0 0641172008 IN 06/11/2008  Sarshs samp

500000161 Prorcuia Shelf 1l 0 064117208 IN 06/11/2009  Sarshs samg

500000162 Procuia Rack 1l 0 06117208 I 06/11/2008  Sarshs samp

500000163 Fro-curn 2 Diaw 1wl 0 06/11/2008 N 06/11/2008  Sarshs samg

500000164 Provcuta HH Box 1l 0 0641172008 IN 06/11/2008  Sarshs samp

500000165 Prorcuia 1l 0 064117208 IN 06/11/2008  Sarshs samg

500000166 Pro-cuia 1l 0 06117208 N 06/11/2008  Sarshs samp

500000167 Fro-curn 1l 0 06/11/2008 IN 06/11/2008  Sarshs samg

500000168 Provcuta 1l 0 0641172008 IN 06/11/2008  Sarshs samp

500000169 Prorcuia 1l 0 064117208 IN 06/11/2009  Sarshs samg

500000170 Procuia 1l 0 06117208 I 06/11/2008  Sarshs samp

S 00000171 Fro-curn Enter the new location name: 1wl 0 06/11/2008 N 06/11/2008  Sarshs samg

500000172 Provcuta [ fim 0 0641172008 IN 06/11/2008  Sarshs samp

500000173 Prorcuia 1l 0 064117208 IN 06/11/2008  Sarshs samg

500000174 Pro-cuia [ oK ] [ Cancel ] 1l 0 06117208 N 06/11/2008  Sarshs samp

500000175 Fro-curn 1l 0 06/11/2008 IN 06/11/2008  Sarshs samg

500000176 Provcuta PLASMA 1l 0 0641172008 IN 06/11/2008  Sarshs samp

500000177 Prorcuia PLASMA 1l 0 064117208 IN 06/11/2009  Sarshs samg

500000178 Procuia PLASHA 1l 0 06117208 I 06/11/2008  Sarshs samp

500000179 Fro-curn CELLS 1wl 0 06/11/2008 N 06/11/2008  Sarshs samg

500000180 Provcuta CELLS 1l 0 0641172008 IN 06/11/2008  Sarshs samp

500000181 Prorcuia CELLS 1l 0 064117208 IN 06/11/2008  Sarshs samg

500000162 Pro-cua CELLS 1 ml 0 06/11/208 I 06/11/2008  Sarshs samp

[ Include sublocations [ Include retired samples

Ful lpcation name: Pra-curo (LODDOOO0T) - (0 sub Iocations, 0 available]




To set up a location go to location then select new location, this will bring up a selection
box in which you can select what the location type will be from building to freezer to
box. Once this is selected you can name the location something more relevant to your
personal set up for example room may be lab 1.1 and freezer may be -80 freezer2.

e Sample set up
The pro-curo system is shipped with a number of preformatted fields, which can be used
to form the basis of any sample inventory system; Projects can be assigned to samples
that will enable you to quickly view just your projects samples and also to restrict them
from the view of your colleges. The project name also relates to the samples owner.

In addition to this field with the sample type field, which can be pre-loaded with sample
types your groups will be using (although new sample types can be added in at any time).
Other pre-formatted fields are Batch no [numerated patient ID or donor ID], External
reference [ any unique data already contained on the sample, such as a pre printed
barcode number], Mass [volume, weight] and a large notes fields that can allow copy and
paste from any other Windows application.

- =]

File  Locations — Samples  Search  Portable data  Seanner options  Reports  Messages  Help
gk New & Move BnBookout HsBookin 8 Retire & Dispose @, Search 5] Print (Samples in

= (O Proeuo
% DRAW

S ample: number n | Sublocation  Batch number wpe  Ewtemalreference  Mass | Measurement | Reagent | ndate  Bookedin /out Lastbooked ot Last
o g /1

06/11/2009 6.

[ Include sublocations [ Include retired samples
Ful lacation name: Pro-curo (LOOODDDO1) - (0 sub locations, O available)
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FREEZER1 500000139 ml

] PREP AREA § BD Sample information 061172003 S v
B Procuo / Dispesed 3 O0B/11/2009  Sarahe samp
Sample information 06/11/2009 Sarahs samp
06/11/2009 Sarahs samp
— - [ O0B/11/2009  Sarahe samp
Spensar Sample document links | Batch document links m 06/11/2009  Sanchs samp
IN 06/11/2009 Sarahs samp
Fample type O N 06/11/2003  Sarshs samp
Bawhnumber | | [ OB/11/2009  Sarahe same
Eemdlelerence | | :z Egj H; igsg Sarchs som

M| W o511 /2008

s be ] 08/11/2008

IN 06/11/2009

Location ] Frocuro i S

Sub location v IN 06/11/2009
o [ 6172009 Sarshe samg
IN 06/11/2009 Sarahs samp
IN 06/11/2009 Sarahs samp
IN 06/11/2009 Sarahs samp
[ O6/11/2009  Sarshe samg
User field 01 5 Userfiggtt [ ] & T e
User field 02 - Userfiggtz [ ] N 05/11/2008  Sarshs samp
User field 03 ~ Userfeldtz| ] i DEAT/2003 S s can]
[ 6172009 Sarshe samg
User field 04 b Ueefedte ] I 06/11/2008  Sarshs samp
User field 05 ~ Userfeldts | ] N E/11/2009  Sarchs samg
User ield 06 v Userfiggts [ ] :: ggm;gggg ;::::i :EE
User field 07 v Usefiggt7 [ ] N 06/11/2009  Sarshs samr
User ield 0% ~ Userfiggtz [ ] i HO/1/203 | oarchsisom
IN 06/11/2009 Sarahs samp
Ukl ies) b Bl N 06/11/2008  Saichs sam
User field 100 v User field 20 M 06/11/2009  Sarchs samp

IN 06/11/2009 Sar
Add IN 06/11/2009 San

JmB T &0RH 1w

Once the sample has been created then you then have the options to add the sample or

add and duplicate, if you are assign several similar samples at the same time.



e Sample and Batch document links

To add a document to a sample simply click on add this will then allow you to select a
document that you want to add to the sample. Click on Open and this will attach. To view
these documents highlight it in the box and select view.

If you want to batch add documents the process is the same as above however you need
to select the tab batch document links. You can only do this if you are in a sample with a
batch number. When you add a document to the batch document link this document will
then be accessible from all samples that have the sample batch number

FJPro-curo Current user ADMIN [ [=]x]
File  Llocations Samples Search  Portable data  Scanneroptions  Reports  Messages  Help

gk New & Move iamkuut !Buukm 38 Retire & Dispose @, Search EPml |
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User field 10 User field 20

ass sotadaieas

< =)= == R = = =)=

[ Include sub locations
Ful lacation name:

<4 start MO NE) Guide .., o =] dse.. | Gl User Manual for pro-c.., SE BT & e ) B e

e Sample management
Book in/out and move
Once samples have been entered into the system, it is very quick and easy to book in/out
the samples or move the samples thought the system. The book in/out function allows
you to highlight a sample or a range of samples [using standard Microsoft terms, hold
down Ctrl and click the samples you want, or click the first sample, hold down Shift
key and click the last sample, this will select all samples between the two] and click the
book out button to signify that the samples have been temporarily removed from the



inventory system, [ note the samples background color then changes from white to
brown] then when the samples are returned to the inventory system you would highlight
the sample or range of samples and click the book in button.

Moving samples is done just as easily, select a sample or range of samples click on the
move button, this then brings up a location selection screen, where you select the new
samples location, click OK and the samples are moved. [Its even possible to move whole
locations, just click on the box, shelf or freezer and click move, its the same process as
moving samples].

e Split function
At any point a sample can be “split” either due to processing or alliquoting what ever the
reason the split function allows you to automatically create new samples from an exiting
sample. During the split operation you decide how many new samples to create, what
sample type the new samples will be and their individual mass, the system then creates
the samples for you in a single operation [full parent child audit trails are recorded, see
history section]. The function is particular time saving if for example you have a sample
of whole blood that you wish to spin down into 25 samples of Plasma, or have a section
of tissue that you wish to extract DNA etc from.

- =]

ent user ADMIN

File Locations Samples Search  Portshledsta  Stanneroptions  Reports  Messages  Help

b New & Move BsBookout HgBookin 38 Retire 8 Dispose @ Search [ Print (Samples in current view 39) |
= @ Frocwo S ample nuber | Location | SublLocation | Batch number | Sample type | Extemal reference | Mass | Measurement | Reagent |Iniroduction date | Booked i/ out | Last buoked oul | Last bookedin | Project
DR\ 5 " N 06/11/2008  Sarshs samp
Create sample split
FREEZER 1 2R N UG/11/2009  Sarehs samp
s PHEP/;SHEA , Create Sample Split ; I 06/11/2008  Sarshs samp
B Procuo / Dispese L N 06/11/2008  Sarshs samg

Orignal sample | Spit parameters | IN U5/11/2003  Sarshs same

IN 06/11/2009 Sarahs samp

N O6/11/2009  Sarshe samg

Newsamsle uae [CELLS ~0 N 06/11/2008  Sarahs samr

Mase ml v N 06/11/2009 Sarahs samp

P N 06/11/2009 Sarahs samy

Fie-agent % *

) ] N 6172009 Sarshe samg

Localion Pra-curo ¥ ) I 05/11/2008  Sarshs samp

IN 06/11/2009 Sarahs samp

Notes IN 06/11/2009 Sarahs samp

N O6/11/2009  Sarshe samg

IN 06/11/2009 Sarahs samp

IN 06/11/2009 Sarahs samp

Usen field 01 [R2PO10003 v Userfigdtt [ ] i 06/11/2009  Sarchs samp

Userfield 12 24683 v Userfeldtz | ] IN 06/11/2009  Sarahs same

N 06/11/2009 Sarahs samp

User 02 (M6 v ] /11 /2005 | Sorchs sar]
Usenfeld 04 |4 ~ Userfidtd | ] 06/11/2009 s s

N O6/11/2009  Sarshe samg

User ield 05 v User field 15 i e e

User field 06 [4 ~ Userfiggts [0 ] N UG/11/2009  Sarehs samp

N 6172009 Sarshe samg

L==iei02 & T N 06/11/2008  Sarshs samp

User field 03 ~ User field 13 N E/11/2009  Sarchs samg

IN 06/11/2009 Sarahs samp

User field 100 v User field 20 Ty OB/11/2008  Sachs samg

@ eemss N 06/11/2008  Sarshs samp

Mass [ | O Keen somo N U5/11/2009  Sarshs samp

O e N OEA1/2009  Sashs samp

Measuemert © Dipose o samle W GEIT1/2008  Sarshscae

IN 06/11/2008  Sarshs samp
IN D6/11/2009 Sarahs samp
I 06/11/2008  Sarshs samp

I
|~
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Ful lpcation name: Pra-curo (LO0DO 0 sub lncations. O available)
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e Date alerts

Date alerts can be set up by going to file, admin and selecting date alerts. Once on the

screen shown below you can select weather to have an individual alert or a group alert,

you can select which date field you wish to run the alert on then finally the date at which
ou wish the date alert to occur on

ure Current user AD

Fle Locations  Samples Search  Portabledata  Scanneroptions  Reports  Messages  Help

Fnew b rove EgBookou: Ppsookin R Retire 8 Dispose &, search [H print (samples in current view 21) |
Pro-curo Sample number | Location | Subloeation | Batch number | Sample pe | Extemal reference | Mass | Measwiement | Reagent | Introduetion date | Bookedin / out | Lastbooked out | Lastbookedin | Praject. [ Mot
] CHEMICAL STORES 00000243 Pro-curo / PREP AREA PLASMEA 1wl 0 27/11/2009 N 2711/2009  Sarshs samples

BOTTOM SHELF 500000244 Pra-cuf . 271172008 Sarchs samples
ﬁ SHELF 1 500000245 JAM S Dateidert Setup, 291172008 Sarshs samples
SHELF 2 500000246 Pro-cu F 2711/2009  Sarahs samples
NORCHEL 500000247 Prme] Date Alert Setup Dna 2711/2009  Sarchs samples
1 HOSPITAL

@[ 813 £0000024% Pro-cul — sample options Date field ta check Date options 271172003 Sachs samples
- E L 00000249 Pro-cuf 291172009 Sarshs samples
3 L2 CONTAINER 1 500000250 Procy © Entire project @ Userfield 19 @ Alert on a certain date 2711/2008  Saghs samples
[ Lne ConTAINER 2 00000251 Pro-cyl O Allsamples in & batch © Userfield 20 274172008 Sarshs samples
- [ (N2 coNTANER 3 500000252 Procul O Single sample © Introduetion date 271172008 Sarshs samples
[ (N2 coNTANER 4 SON000253 Pro-cuf © Alet on a time range 291172009 Sarshs samples
I} N> CONTAINER S 00000254 Proc B saiahs Sompics 3 i 271172008 Sarshs samples
El LAB1.2 500000285 Pocl o b et 27/11/2009 Sarahs samples
~ [ AUTOCLAVE 500000256 Procyf  DeCh NUMbEr [ montns 27/11/2008  Sarshs sampies

[ FREEZER -120 EEEE ETE] S ample number 500000001 |:| o e samples ||
(] FreezeR 20 500000258 271172008 Sarchs samples
[ FREEZER: 0 500000259 291172009 Sarshs samples
E PREF AREA 500000260 el 271172008 Sarshs samples
UNIVERSITY OF BRADY 500000261 Alert name Batch number | Sample number Days 27/11/2008  Saishs samples
B Procuo / Disposed 00000262 271172008 Sarchs samples
500000263 Project  Sarhs Samples 1419 05/02/2010 271172003 Sarchs samples

< m >

[ Include sub locations [ Include refired samples
Full ocation name: Pro-cura / PREP AREA (LDDDDDDDE) - (0 sub locations, O available)

g start

Once you have set up a date alert has been set up you can check on date alerts by going to
samples, date alerts and then you can click on date alerts this will show the date alert
groups that are now due to be brought to you attention in green as seen below



EZ Pro-curo Current user ADMIN

BEE]
Fle Locations  Samples  Search  Portable data
e New @ Move FpBookout sBockin 3 nt view 1) |
@ Procurn Sample number [Sample tpe | Exteral reference | Mass | [Reagent | Introduction date | Booked in / out | Lastbooked out | Lastbooked in | Pr
B CHEMICAL STORES 500000243 PLASMA, Tl @ 271172008 N 271172008
BOTTOM SHELF 00000244 CELLS 1l 0 271172008 N 271172009
SHELF 1 500000245 CELLS 1wl 0 27/11/2009 [ 271172009
SHELF 2 00000248 CELLS 1l 0 27/11/2008 [ 271172008
JORSHELE 00000247 CELLS 1wl 0 27/11/2008 N 271172009
& Eﬂﬁjg‘?é 00000248 PLASMEA 1wl 0 27/11/2008 N 271172009
5 500000243 PLASMA 1l 0 2771172008 N 271172008
* [ LN2 CONTAINER 1 §EEEEE§§? i ) Zmiggz
(5] N2 CONTAINER 2
[ N2 CONTAINER 3 500000757, F Sz 271172009
(2] LN2 CONTAINER 4 ggggggi: DN L Zfﬂiﬂﬁ:
() N2 CONTAINER 5
= B Be12 500000265 [Batch number | Sample number | Userfield | Date [Days |Manths | Years 271172009
® 3 AutocLave ples User field 19 03/02/2010
[ Freezer 120 “ojec es User field 19 05/02/2010
] FREEZER 20
[ FREEZER 60 00000253 271172008
] PREP AREA 500000260 27./11/2009
& UNIVERSITY OF BRADY 500000261 271172009
o Disposed 500000262 271172008
500000253 102 271172008

Check alert Copy to search

Disposal of a sample in Pro-curo

The power of a fully auditable system doesn’t stop when a sample has been used and
thrown away, ALL disposed samples are never deleted, instead they are moved to a
disposed of location, where they can not be edited or changed but where the fully audit
trial [history] can still be viewed. There is an extra warning within the system when you
chose to dispose of a sample as it is permanent and can not be undone in any
circumstance.

History of the sample

Perhaps the most important function within the Whole inventory system, each transaction
performed within the system has a history record created detailing what the transaction
was and when and by whom it was done. This feature provides a TOTAL audit trail for
your samples. There is nothing that can be done within the system that does not have an
associated history record.




Ed'Sample history.

Sample history

1D Sample number | Action (ype: Technician | Date / Time

ADMIN

741 500000052 Movement  Sample moved to Fro-curo / DRAW / BOX1 ADMIN 09:16 03/11/2009
Sample moved ta Pro-cuo / DRAW / BOX2
180 500000052 Mavement  Sub location A:1 ADMIN 03:3803/11/2009
on portable by ADMIN 01/01/2004 031323
Sample moved ta Pro-curo / DRANW / BOX2
181 £00000052 Movement  Sub location 4.1
on portable by ADMIN 01/01/2004 0913 23
347 500000052 Book out  Sample backed OUT ADMIN 1358 06/11/2003
348 500000052 Bookin  Sample booked IN ADMIN 1358 06/11/2009
343 500000052 Book out  Sample booked OUT ADMIN 1358 06/11/2009
350 $00000052 Book in Sample booked IN ADMIN 13:68 08/11/2008

ADMIN 09:28 03/11/2008

LA (@ Sarah Thurley - Inbo, | Trainin doc - 7 anual 0 Current use... CACE - [ EILACT |

¢ Import / export

The system is designed with a data import function which enable sample information to

be imported into the system via fixed structure Microsoft excel (*.xls) template. This
function can be used as the initial import for sample data from an existing system or as a
regular import of data from a sample collection site.

The first thing to do is to generate the import file template this is done by clicking the import
/export spreadsheet button that can be found under the reports menu on the main toolbar area.
Here you can chose to create a template will ALL pro-curo fields in [this includes your user
definable fields] or to create the template with just the fields that you usually see on in the
main and search view screen. The system will prompt you to give this import / export
spreadsheet a name for reference purposes.

The data can be filled in when required and the template can be saved any number of times
with a different filename and sent out to the various collection sites etc. When the
spreadsheets have been filled in you can click on the import data tab on the same screen and
chose to open a template file, once open you will see on screen the data that is proposed to
be imported, once happy you click the import button. The system will begin a verification
process to make sure that the data is suitable for importing, if the data needs to be modified a
screen will be displayed to advise you of the specific rows and columns of data that need
attention.

Once imported the system will automatically produce a unique Pro-curo reference for your
sample and book it into the database [the history windows will show that the sample was
imported into the system rather than entered manually].



FJPro-curo Current user ADMIN EJES
File  Locations Samples  Search  Portabledata  Scanneroptions  Reports  Messages  Help
db New 4 Move BaBookout MhBookin & Retire 8 Dispose @ search [ print (Samples in current view 39) |
= () Procuo Localion | SubLocalion | Balch number | Sample type_| Extemal ieference: Meastrement | Reagent | Introduction date | Booked in / out | Last booked out | Last booked in_| Project
. 5 T

0/06/11/; ’
ml 0 08/11/2009 IN 08/11/2003 Sarhs samp

Pro-cura CELLS
Pre-cuta CELLS 0 06/11/2008 IN 06/11/2009  Sanshs samp
Prorcura CELLS ml 0 06/11/2009 IN 06/11/2009  Sanchs samp

El

0 06/11/2003 IN 06/11/2009  Sanchs samp
M 06/11/2003 Sarahs samp
N 06/11/2003  Sanchis samp
06/11/2009  Sanchs samp
06/11/2009  Sanzhs samp
06/11/2003 Sarahs samp
06/11/2003  Sanchis samp
06/11/2009  Sanchs samp
06/11/2009  Sanchs samp
06/11/2003 Sarahs samp
06/11/2003  Sanchis samp
06/11/2009  Sanchs samp
06/11/2009  Sanzhs samp
06/11/2003 Sarahs samp
06/11/2003  Sanchis samp

Pro-cura

E2 Import £ Export
Import / Export spread sheet

Export data for suppiier| Import data fiom supgler |
Import data into project | Sarahs samples

Add to location |Fro-cuo ~

DN

Openfie Import dota

User field 01

il
i
il
il
il
i
il
il
il
i
il
il
il
i

M2 il 0B/11/2003  Sashs samp
il
il
i
il
il
il
i
il
il
il
i
il
il

201000 06/11/2009  Sarshs samp

M1 = 06/11/2008  Sarshs samp

M3 06/11/2009  Sanshs samp

RZTo100m Ma 06/11/2008  Sarshs samg

RZTonoon M5 06/11/2008  Sarshs samp

AZTono0 M6 06/11/2003  Sarahs samp

AZTmoom W12 06/11/2008  Saishs samp

RZR010002 Bassine 06/11/2009  Sarshs samp

RZA0I0002 M1 06/11/2008  Sarshs samp

AZA0I0002 M2 06/11/2003  Sarahs samp

AZA010002 M3 06/11/2008  Saishs samp

RZROION0Z 24624 Ma b 06/11/2008  Sarshs samg

06/11/2008  Sarshs samp

06/11/2008  Sarshs samg

E} 06/11/2008  Sarshs samp

M 06/11/2009  Sarshs samp

500000180 Pro-cuia CELLS 1l 0 06/11/208 [ 06/11/2008  Sarshs samp
50000181 Fro-curn CELLS 1l 0 06/11/2008 1N 06/11/2003  Sarahs samp
500000162 Provcuta CELLS 1l 0 06/11/2008 I 06/11/200  Saishs samp

[ Include sublosations [ Include retired samples
Full location nsme: Pro-curo (LOOODO00T] - (0 sub lacations, O available)

If you have any technical problems or issues please feel free to contact our
technical support line on 01295 228231.



